School Check IN
Version 5.3.1
UPGRADE Instructions

The upgrade process is a THREE (3) step process.
1. Download the upgrade file from School Check IN.
2. Save the Upgrade file to the School Check IN computer.
3. Install/Apply the upgrade.

These instructions, which include screen shots, will walk you through the process.
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Lheck everyone.
Create your own
DENY ACCESS LIST
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1. Start the upgrade process
by going to
www.schoolcheckin.com.

2. Click on the FREE

UPGRADE button.

System Requirements ... Our attendance clerk uses it for Late/Tardies and
Order Labels Early Dismizzalz. fttake notime at all. Students scan
Suprort S R

Video User Guide Set up a simple and easy to use check in & check
out procedure for volunteers, wisitors, students,
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faculty, staff and substitutes.

v Print Volunteer 1D Badges
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» UPGRADE ¢ » 21 DAY DEMO
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Current USERS New USERS

select the UPGRADE select the 21-day demo
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IMPORTANT - Current Windows Users Read \m;

Version 5.3 changes the Dymo Printer Installation and OffenderCHECK

Version 5

Windows (s3.1) & MAC ¢5.1.7) is now available.
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3. Click the UPGRADE
button.

It is recommended that
you should also read
What'’s New.

-

Be sure to download the
UPGRADE - not the 21 Day
Demo.



4. Complete the registration form.

v School CheckiIN

Upgrade -- to School Check IN Version 5.3.1

UPGRADES O — Registered Users

Please fill out the following information (RED fields are required) and click SUBMIT

School Name: I

Address 1:|

Address 2 |
City: l—
State/Province: l—
Zip Code: l—
Schoal web Site: |
School Phone: Include area code)
School Fax:

rd

Your First Name:l

Your Last Name: I

A walid E-mail address is required.
Your password and upgrade instructions
will be emailed to you,

Your Email Address: |

Verify Email:l

Your Phone Numher:l

MAC 05 10.3
Windows 2000
Windows XF

C Home  C work -- Check One

Computer Type:
Highlight wour
Operating System

Click Submit Button
To Access Download.

Clear

[Home ) [How It Worlcs][ Order [FAQ s [[About Us][ContactTTS]

Copyright (6) 2002 - 2008 School Chedk IN. All rights rese e d.
contactus@schoslcheddn.com

— 5. When finished, click the
SUBMIT button.

www.SchoolCheckIN.com 2



v School CheckIN 6. Read & Accept the End

/ User License Agreement
(EULA).

Please Read SchoolCheckIM Software End User License Agreementand if you accept the
terms of use of this application, please click the ACCEPT button and proceed to download
your copy of SchoolCheckIN

SchoolChecklN END USER AGREEMENT

Please Read SchoolChecklN Sofhware End User License Agreement (afdfa "EULA™ and it you accept the terms of
use of this application, please clickthe ACCEFT button and proceed to download your copy of SchoolCheddN

SOFTWARE PRODUCT LIGENSE: IMPORTANT: This SehooalCheddN End-User License Agreement MEULAY is a
legal AGREEMENT between you (aAda"AUTHORIZED USER® and/or "NON-AUTHORIZED USER") and Summit
Industries Corparation, a Florida corperation, (akia "SI} for use of SchaalCheckiN. By clisdng the "ACCEPT
button andfer downlaading andar installing andfer copying anddor othensise using SchaolCheckiN, the AL andfor

MAU agree to be bound by the terms of this EULA.

FLEASE READ THIS LICENSE CAREFULLY BEFORE USING THIS SOFTWARE. BY USING THIS SOFTWARE,
YOU AGREE TO BECOME BOUND BY THE TERMS OF THIS LICENSE. IF YOU 0O NOT AGREE TO THE

TERMS OF THIS LICENSE, DO NOT DOWHNLOAD AND/OR USE THIS SOFTWARE.

SchoolCheckIN iz protected by copwright laws and international copyright treaties, aswell as other intellectual
property lans and treaties 1. A REGISTERED USER LICENSE WITH AWALID REGISTRATION NUMBER
ALLOWS YOU TO:

a. Usze one copy of the SchoolChedkN on a singla computer at a time. If both a Macintosh and Windowe version
ofthe SchoolChecklM are included, then you are only licensed to use the SchoolChedIM for one platform (ie.,
the Macintosh or Windows version), but not both platforms, except as provided in Section 1(b). To "use” the
SchoolChedklN means that the SchoolCheddN iz either loaded in the temporary memony (i.e., RAM) of 2

...... T P T ) XA

By clicking the "ACCEPT Button” at the end of thizs EULA, the AU andfor MAU hereby agrees and accepts all terms
of this EULA, including the penalties for breaching this EULA.

7. Click the YES radial
I agree to the above terms.: © yvgc g I button.

8. Click the Accept button.

9. Start the file download
process by clicking the

Upgrade ¥ Windows Upgrade

Version 5.1.7 Download button.

IMPORTANT MAC USERS -- Unpack the
MAC uparade to the sarme faolder where

. Windows {—@—m\r e —————— 10. These instructions are
Click Here Click Here upgrade. Again -- Please READ & also available here.

FOLLOW the upgrade instruction.

v School Check IN

¥V windows Upgra
Version 5.3.1

H The mest current version
Windows MAC e e e
@ Upgrade Instructions Upgrade Instructions
Click Here Click Here

11. What's New features.

CAUTION- MAKE A BACKUP OCEEDING.

L] It is important that you download the correct upgrade.
If you download and install the incorrect upgrade for
your installation, you risk losing all existing data.

Windows Users - MUST READ >> What's New In Yersion 5.3.1

[Home][How It Works [ Order [FAQ' s|[About Us]|[ContactlT3]
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File Download

zave this file.

File name: “er_5_3_1_Upgrade.exe

File type:  Application

From:

& This type of file could harm your computer if it conta)

malicious code.

Wwhould you like to open the file or

Qpen |

Some files can harm your conmputer. IF the file infarmation below
looks suspicious, or vou do not fully trust the source, do not open or

E:\web SiteshSchoolCheckintwebSite

o Jour computer?

Cancel tore Info

¥ ilways ask before opening this bype of fils

21|

Save in:

L~
~] & B By d

-

=5 3% Floppy
o Local Disk
g Local Disk
g Local Disk
g Local Disk
o Local Disk
= Local Disk
g=1Local Disk (1)
g2 LUSE Drive (1)
g Local Disk (K2)

History
@
m
Iy Documents

\J

()
(<)
D3
(E:)
iF
(=R
H:

)
]

=2 Server_E on "Sererdd (W)

S Server D on Serverdd’ (X
42 Compact Disc (2

ﬂe Space: 4.88 GB,
Capacity: 7.13 GB

e File hame:
My Metwark P...

IVer_5_3_1_Upgrade.exe

12. The Download will begin as
soon as you click the Save
button.

13. Your browser (and
Windows) will prompt you
for a location to save the file.

Some browsers may already
be set to auto save
downloads to a specific
location.

Remember where the file is
saved.

Download File Name

TavE

4__

Save a3 type:

I.t'-‘«pplic:ation

L I

Cancel I
o

et

Wer_5_3 1 Upgrade.exe

From "Website' to 'Desktop’

L

14. The file is being downloaded
to your computer.

NOTE: Some schools and/or school districts may have filters (firewalls) in place that may block users from
downloading the upgrade file. These filters are there for security purposes. You may need to ask your tech
support person for network permission to download the upgrade file.

The file is named Ver_5_3_1_Upgrade.exe. This file is an executable file and a large file ~ 14 MB.

If the School Check IN computer does not have Internet access, then this file could also be downloaded to
another computer that has Internet access and then copied to a flash (thumb) drive and/or CD and then copied to
the School Check IN computer.

If during the upgrade process, you receive a message requesting that Disk 2 be inserted, then the download
process was not successful and may have been blocked by the district filters (firewall). There is no Disk 2.

www.SchoolCheckIN.com




The UPGRADE Process

Run 2 x|

Tvpe the name of a program, Folder, document, ar
Internet resource, and Windows will open it For wou,

Qpen: I _5_3\Upgrade_windows\ver S| 3_1_Upgrade.exe ;I

(o] 4 I Cancel | Browse. . |

B8 School Check IN Setup |
A4 4 d
Welcome 4 . }
‘Wwelcome ta the installer for Schoal Check IN 531 Upgrade ¥ F o

School Check IN Version 5.3.1 Upgrade

Inztaller for School Check IM 5.3.1 Upgrade.

It iz strongly recommended that you exit all Windows programs before continuing with this
installation.

It you have any other programs munning, please click Cancel, cloze the programs. and mun this setup
again.

Otherwise, click Mext to continue.

< Back Cancel
B8 School Check IN Setup |
A A 4
School Check IN ¥ersion 5.3.1 Upgrade License Agreement 4 A ) }
Please read the following license agreement carefully. ¥ F o

Pleaze Read SchoolCheckIM Software End User Licenze Agreementand if pou accept the ﬂ
terms of use of this application. please chick the ACCEFT button and proceed to download
your copy of SchoolCheckIM.

SchoolCheckiN END USER AGREEMENT

Pleaze Read SchoolCheckIM Software End Uszer Licenze sgreement [a/k/a "EULA") and if
wou accept the terms of use of this application, please click the ACCEFT button and proceed
to download yaur copy of SchoolCheckIM.

SOFT'wWARE PRODUCT LICEMSE: IMPORTAMT: Thiz SchoolCheckIM End-User Licenze
Agreement ["EULA" iz a legal AGREEMEMT between you [ak/a"AUTHORIZED USER"
andfor "MOM-AUTHORIZED USER") and Sumriit Industies Corporation, a Florida LI

| agree to the terms of this licenze agreement

% | do ot agree to the termns af thiz icense agreement

¢ Back Hest >

The download is now complete and
the upgrade can now begin.

1. Either use the RUN command
to locate the file just
downloaded, or you could
double click on the file to
launch it.

The file is named
Ver_5_3_1_Upgrade.exe.

2. Click the NEXT button.

3. Read and agree to the End
User License Agreement.

www.SchoolCheckIN.com S



B8 School Check IN Setup x|
/

School Check IN Verzsion 5.3.1 Upgrade License Agreement { & ]
Please read the following license agreement carefully. o e

Pleaze Read SchoolCheckIM Software End User License Agreementand if you accept the ﬂ
terms of use of thiz application, please click the ACCEPT button and proceed ta downlaad
wour copy of SchoolCheckIM.

SchoolCheckiN END USER AGREEMENT

Please Read SchoolCheckIM Software End User License Agreement [afk/a "EJLA") and if
you accept the terms of use of this application, pleaze click the ACCEPT button and procesd
to download vour copy of SchoolCheckiM.

SOFT'wWARE PRODUCT LICEMSE: IMPORTAMT: Thiz SchoolCheckIM End-User Licenze
Agreernent ["EULA"] iz a legal AGREEMEMNT between you [adk/a"AUTHORIZED USER"
and/or "MOM-8UTHORIZED USER") and Summit Industnes Corporation, a Florida ;I

& | agree to the terms of this licenze agreement

| do not agree to the terms of this lcense agreement

¢ Back | Mest > I Cancel |

B8 School Check IN Setup x|
Backup Data? ¢ e e W F}

Befare proceeding with this upgrade, please make a backup of all folders and all files contained in
School Check IN application.

Upgrades generally perfom as expected, but you should have a backup of all files contained in
C:“Program FileshSchCkIMY directory. Make a copy and store in a safe alternate location..

After pou have verified that your upgrade was successful and all data from the previous wversion
was transferred to thiz new version, the backup can then be deleted.

W Awchive data ta a zipfile

Mote: You may select as many options as you want.

¢ Back Cancel |
B8 School Check IN Setup |
A4 4
School Check IN - Yersion 5.3.1 Upgrade 4 A ) }
“Y'ou are now ready toingtall School Check IN 5.3.1 Upgrade ¥ F o

Installing the Upgrade Files

The installer now has enough information ta install the
School Check 1N version 5.3.1 Uparade on pour computer,

The following settings will be uzed:

Inztall folder: C:AProgram FileshSchChkIM
Backup Existing Data: Yes

Once the files are installed, we will Beindex and Upgrade the data.
“You must not interupt this process, as data cormuption may result.

Pleaze click Mext to proceed with the installation.

¢ Back | Cancel |

www.SchoolCheckIN.com

Click the radio button “I
agree to the terms of the
license agreement.

Click the Next button.

The backup will create a
zZip archive of your existing
data files.

DO NOT uncheck this box.

Click the Next button.

School Check IN will now
install the new upgrade
files.

Click the Next button.



B8 School Check IN Setup |
Backing up Data 4 A ) ]
Please wait... ¥

10. The archive (backup)
[ rd. f process begins.

Pleaze wait while Setup archives your existing Data

Archiving D ata Files
= ltem 1 of 25

Actions. 003

B8 School Check IN Setup |
Installing School Check IN 5.3.1 Upgrade Files (i rg [ ]
Please wait... L FFwm -

YL 7 11. School Check IN is now
installing the new
upgrade files.

Installing Files...
C:4Program FileshSchCkIMSFMwWFCT0.DLL
[_

Cancel |

B8 School Check IN Setup x|
Reindexing Flles - ;]
Please Wat.. T9 ¥ a 7 12. School Check IN will
ol automatically re-index
our data files.
=] y

Reindexing your data.

Flease watt for this pracess to complete.

=l

Hest > | LCance| |

www.SchoolCheckIN.com 4



Step 1 of 10: Finding Old D ata Blocks...

B8 School Check IN Setup |
{

Upgrading D ata Files { ¥ }

The next phase of the upgrade will be to do the actual upgrade of vour
data.

1. Click the "Mexzt" batton below to start the upgrade.
2. When the upgrade is done, you will see a results screen
3. Scroll to the bottom of the screen untl you see a red button

oo

4. You MUST Click this button to continue the upgrade.

=l

Cancel |

Created with FileMaker Pro 6.0 from

SchoolCheckIN

SchoolCheckIN - Update

Please Wait!

13. The screen will turn white
and blank and the re-
indexing will begin.

This process may take from 2 to
20 minutes depending upon the
speed of the computer and the
amount of data to be transferred.

14. The upgrade is now
ready.

15. Click the Next button.

16. A Filemaker message will
appear.

17. The data from your old
files is now being
transferred (imported) into
your new data files.

This process may take from 2 to
20 minutes depending upon the
speed of the computer and the
amount of data to be transferred.

www.SchoolCheckIN.com 8



SchoolCheckIN Print

Ugrade Report 18.
File Records Before Records After
Upgrade Upgrade Result
edmin [1 [ | oK
otions [T [ | oK
sioCHECK [115 | 115 | ok
Deny Access/Good Guy List |0 | [ | oK
Students [B9 | B2 | oK
Guardians [T |7 | ok
Jan [B 18 | oK 1 9
Fas [10 | [t | oK

wandor [1 | [t | ok
“blurteers 8 | [ | oK

Puposes |58 | 58 | oK
Ottender Hits [0 o | ok Done

20.

Created with FileMaker Pro 6.0 fron x|

B8 School Check IN Setup x|
|

Installation Finished . & W }
The inzstallation has completed successfully. ¥ F o

Upgrade is Successful. 21.

The School Check IN 5.3.1 Upgrade installation iz complate.
Thank pou for choozing School Check [M!

Please click Finish bo exit thiz installer.

22.

23.

« Back Emlsh Caroel

School Check In provides an
upgrade report showing the
number of records transferred.

Click the Done button.

A Filemaker message will
appear.

Congratulations, your upgrade
is successful.

Click the Finish button.

Start School Check IN. You
are now ready to use this new
version.

support@schoolcheckin.com. Your old data files are still there and we

NOTE: If for any reason, the upgrade does not succeed, please contact tech support immediately at

will assist you.

IN, reinstalling the Dymo LabelWriter printer(s) is required.

an offender or trespasser tries to check in.

IMPORTANT --- Once this upgrade is complete, please follow the Dymo re-install
instructions. In order to take full advantage of the new Dymo SDK built into School Check

Current OffenderCHECK users — Please contact School Check IN to acquire your new
Access ID#. This new Access ID# is required to send out email/text message alerts when

www.SchoolCheckIN.com
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